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Instructions for Registering in MB3 

If you wish to submit a Notice of Interest (NOI) form, registering is required if you have not previously registered and do not 

currently have access to MB3. If you wish to have additional assignments for a project, you will need to register for access 

for additional assignments.  

Follow the steps below. Each step is illustrated on pages 3-9 of this document. 

1. Go to https://my.iowahomelandsecurity.org as shown on page 3. (This will take you to the MB3 website.) 

2. Click “Register for Access” as shown on page 3. (This will take you to the registration application, allowing you to request 

access to MB3.) 

3. Ensure all red highlighted fields are completed (First Name, Last Name, Title, Email, Business Phone, Request Type, Reason 

for Requested Access, Type of Contact, Organization) as shown on page 4. (MB3 will not allow the registration to be 

submitted if any of these boxes are empty.) 

4. If you have not used MB3 before, select “New User,” as shown on page 4. 

5. Select “Existing User” if you are currently registered, but need additional access (e.g., processing payments, access to 

another project). 

6. Enter the reason for requesting access (e.g., “Requesting to submit a Notice of Interest for the City of Smallville” for a new 

user, or “Requesting access to the City of Gotham under Disaster 1763” for an existing user) as shown on page 4. 

7. As shown on page 5, all external contacts (non-HSEMD employees) will need to select “Yes.” 

8. Choose the applicant from the drop-down list as shown on page 6 (e.g., “City of Smallville”). (This is the entity that will 

eventually be awarded the subgrant.) 

9. Choose “Other” if your organization is not available in the drop-down list, as shown on page 7. Type the applicant name in the 

box to the right. 

10. Select the appropriate funding source. For new NOIs, select “0000 – (HMGP) NOI Portal – Projects in Development” as 

shown on page 8. If requesting additional access to an application that has already been funded, select the appropriate grant. 

11. For permission level, all contacts developing an NOI will typically select “Full Access” as shown on page 9. (Selecting “County 

Coordinator” or “Read Only” will result in read-only functionality within MB3.) 

12. Click “Register” as shown on page 9. (This will send the access request to HSEMD for review.) 

 

Once the MB3 registration is submitted and approved, you will receive an email verifying your registration. At this point, 

you will be able to begin completing the Notice of Interest (NOI) form. Follow the directions as listed in the “How to submit 

an NOI in MB3” document. 

Once the NOI form is received by HSEMD, it will be reviewed for eligibility. Notification of approval or denial will be sent to 

the applicant. 

https://my.iowahomelandsecurity.org/


For New Users or Existing users 
wanting additional access. Click 
Register for Access 

https://my.iowahomelandsecurity.org 



Ensure all Red Boxes are complete. MB3 
will not allow the registration to be 
submitted with empty Red Boxes 

Select New User if you have not used 
MB3 before 

Select existing user if you currently 
have access but need additional 
assignments. 

Enter the reason for access: (ie.”requesting 
access to submit NOI for the City of Smallville”. 



Select “Yes” 
 



Scroll down to find the 

desired applicant 



If the desired Applicant is not 

available select “Other” and 

type the Applicant name in the 

Red Box.  



For New NOI’s select 0000 – 

(HMGP) NOI Portal – Projects in 

Development 

When requesting additional  

access scroll to the desired 

grant. 



Select the permission level seeking 

Click to Register 




